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Dear Exhibitor:

ADVANTAGE CONFERENCE & EXPO, LLC is pleased to be the general contractor for the upcoming 2020 IRS NATIONWIDE
TAX FORUM in National Harbor, Maryland.

As the general contractor for this show, we have coordinated the necessary services you may need. Enclosed are order forms
for materials and services that may be required. By returning the completed forms with payment prior to the cut-off date, all
equipment will be installed in your booth prior to your arrival. If you are not going to personally plan and supervise your event,
please forward this kit to the person you have appointed to be in charge.

Planning Assistance Analyze yourexhibit needs as they relate to furnishings and services offered on the enclosed forms.

If you require assistance in planning your exhibit, please contact our office. We will be happy to suggest how you can best use
the equipment and services available to make your booth space a functional and handsome showcase for your presentation.

Please call us to inquire about items you may be interested in which may not be included in the kit (for example custom
furnishings, plants, audio visual equipment).

Please Note All forms are to be returned to the address specified on them.

Basic Information Listed below is show site information that will help you in planning a successful exhibit.

Booths Exhibit booths are draped in BLUE and WHITE. Included with your booth space is: one (1) 7"x44" one-line I.D. sign,
which includes your company name and booth number, one 6'X30" draped table and two folding chairs. Furnishings will be
provided in your booth at no charge. ABSOLUTELY NO SUBSTITUTION TO BOOTH PACKAGE IS ALLOWED. However,
additional/different furnishings may be rented at the rates stated in this kit. Your exhibit space IS carpeted. If you would like

to order a specific carpet color for your exhibit space, please refer to our Furniture Rental Order Form for available colors and
pricing.

Booth Numbers Booth numbers have not yet been assigned but will be made available shortly. If shipping your materials

prior to receiving your assignment, please make sure that ALL items sent in for the show are clearly marked with your
company name and we will ensure that your materials are delivered to your assigned booth space.
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Date: Start Time: End Time:
Exhibitor Set-Up Monday, August 17 1:00pm 6:00pm
Show Hours Tuesday, August 18 11:00am 6:00pm
Wednesday, August 19 10:00am 2:30pm
Dismantle Wednesday, August 19 2:30pm 4:30pm
Outbound Freight* Wednesday, August 19 5:30pm N/A

*For exhibitors shipping freight out at the close of the show by means other than Advantage Conference & Expo,
please note that all shipments must be out by the specified time above or it will be forced.

Exhibiting Tips

Save Place your orders in advance! By placing your orders before JULY 31st, you will benefit from discount pricing.

PAYMENT IN FULL MUST ACCOMPANY YOUR ORDER. Orders received without payment will not be processed;
additionally, orders placed after the above date will be charged at floor price. Orders placed during installation are C.0.D.

Important We have included all necessary information to assist you in shipping materials to the show. The cut-off-date

for receiving freight at our advance warehouse, without incurring additional costs, is JULY 31st. Please use enclosed
shipping labels for accurate delivery. Refer to our Material Handling Service form for pricing.

Please note the difference between Shipping & Material Handling. These are two separate and distinct chargeable
services. Shipping is the act of moving your materials from an origin to the loading dock at the show facility. Material
Handling is a comprehensive charge that includes the services of bringing materials from the loading dock (or package
room) to your booth, removing and storage of empties during show, returning of empties after the show and moving of
repackaged materials to loading dock for shipment out.

(You may either ship with Advantage Expo or use your own independent shipper).

Should you choose to ship directly to the facility please: (1) Contact the property directly for information on current policies,
restrictions and rates for handling, shipping, receiving, storing, etc., (2) Understand that you take full responsibility for that
shipment and that any issue must be dealt with directly with the facility. Advantage Expo cannot provide assistance for tracking
or locating any packages shipped independently, (3) Items sent directly to the facility, not labeled with official show label or not
naming Advantage Expo as recipient will not be able to be retrieved and bought to the exhibit hall by our staff, and (4) if any
material and handling services are required, including storing empties or moving outbound materials to loading dock, these

charges as well as any open balances must be paid at the Advantage Expo service desk PRIOR TO THE OPENING OF THE
SHOW. For your convenience, we accept MasterCard, Visa, American Express, Checks, or Cash.

Questions and/or Adjustments Should you notice any discrepancy in the items ordered and the items received or have

any questions and/or complaints, please report to ADVANTAGE CONFERENCE & EXPO, LLC’s Service Desk at the show

immediately upon noting same. Your problems will be resolved and/or any valid adjustments to your account will be made at
that time. Credits and adjustments will not be made based on such information received after post-show invoicing.

We look forward to being of service to you and if any additional information is needed, we encourage you to contact the show
representative Kathy Moritz at 410.789.5000.
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To assist you in planning your participation in the
forthcoming exhibition, we are certain you will appreciate knowing in advance that union labor will be
required for certain aspects of your exhibit handling. To help you understand the jurisdiction the
various unions have, we ask that you please review the following:

Decorators Union
Members of this union claim jurisdiction over all set-up and dismantling of exhibits, including
signs and carpet installation. This does not generally apply to the unpacking and placement of your
merchandise. You may set up your exhibit display if one person can accomplish the task in less than
one hour, without the use of power tools. Please refer to page 12 for rates/charges.

Teamsters Union
This union claims jurisdiction on the operation of all material handling equipment, all unloading
and reloading, and handling of empty containers. An exhibitor may move the material that is hand
carry able by one person, in one trip, without the use of dollies, hand trucks, or any mechanical
equipment. Please refer to page 7 for rates/charges.

Safety

Standing on chairs, tables, or any other rental furniture is prohibited. The furniture is not
engineered to support your standing weight. Advantage Conference & Expo, LLC is NOT responsible
for injuries caused by improper use of furniture.

Tipping
Advantage Conference & Expo, LLC requests that exhibitors do not tip our employees or any
acting members of the labor unions. We feel they are paid at an excellent wage scale, denoting a

professional status, thus making tipping unnecessary.
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